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GOVERNVENT

A Dhuine Ussail, |
I anm directeé by the Minister for Fiﬂance‘td'infahn'you
that his attention has been drawn to the fact that in soms,@aggs
telegrems not entitled to be regarded aé;énﬂoificial'bﬁéinagsrbr
to be senx'at pubaic expéhss:hAve been tféﬁﬁmiﬁtéﬂ with0ut Dre=
psyment by officiels of Government Departments and certlflaa as
Yon Govawﬁment S@rviaa”; mhe Minister hes accoralngly dlrected

that steps should be taken to ensure that’ohe rulesaon thé subjeet
will in fubture be strictly observed by all officers concermed.

(2) Unﬁoixéxisting'artangements accounts’ in respsct of -«

‘télagramsﬁcermifieé as "on Governuent Service" are

De?aﬁtm&ntsﬁeach month by the Dapartman%'ef Posts and Telegrep

Tho resnensibllity for emsuring that the cest of such teleﬁr_

ﬁ@ﬁﬁvﬂr; not

qhouJa 3rope?1y be eharged to public funﬁs rost
with the latter Department but with the Dopartments %o which &he

offioers certifying the telegrams ara attached.

Dapartrents the owiginals of telsgrems sent offiecd

_exﬁndnea at’regu1ax intervals, buf, in oﬁhexsé‘ﬁo,such ot
tmposed. -

(3)‘The Depertment of Posts and Teleghaphs, When‘furnishingv'
the sccounts for the months of May; Juns snd July of the présent
'yeax, wiil fbrward‘%o‘all x%partmenﬁs the originals of telegr&mav
for which charges are b&ing‘madeo These ﬁalegrams should ‘be

arefaLly axamxned in ssaech “evﬁﬁtmenﬁ and, where any messaga

relates to m&tters obher ﬁ&an official business, apprqprlata

act*on should a® oncs be taken. After evam1nation, the telegrams i

shoul& bé returned without delay to the Denartmaut of Posts &nd




{4) After the expifation of the neriod covered by the
three accounts referred to in the preceding »aragraph, it will
rest ﬁith Deparfmenfs to make such further arrangements with
the Post Offioce for the wperiodic examination ofvteiegiams,
either at qﬁartarly or other intervals, as hay be necessary to
give effect to the direction set forth in paragraph 1 above.

(5) In any Department where & list of officers aufborised.,
by the Head of the Department to certify telegrams for despatch
without prepayment is not alroad& in existence, such s list
should at once be prepared. The number of officeré 56
authorised should be strictly limited and the 1lists should be
oonfined ss far as possible to establishgd Staff not below
Higher Ixecutive or corresponding renk.  Unestablished officérgl
should be éerﬁittgd to certify only in éxéeptionai'éiréumstanéﬁs 
Where.establishod officers are not:availabie. -

.(6) The attached regulations on the subject should be

brought to the ﬁotice of &1l members of the staff concerned.

ilise, le mess,

T sl
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3. 109/5/27. , Tnelosure to Circular No. 23/28.

GOVERNLENT TELEGRAMS.

 REGULATIONS.

1. A telegram on Government service must be certified as. .
such by the se'ndaro - - : R

2. OnlY_officéré"whdse“names'appear’oh the official list
"~ approved by the Head of the Department are entitled to send. .

telegrams on Government service without prepayment.

Do The following classes of telegrams, amongst others, even
when arising oub of matters connected wjth the service,are.
not allowed to be sent as’'on Government ggrvice without
payment; they must in all cases be paid foyp. as Private.

Telegrams: ~

‘fa) Prom the sender to a member of hié'fwtily;:f"z
‘ advising his detentiocn &t the office on
official bhusiness. ‘ ' L

(b) ‘Ordering sleeping or other accommodation 8%
: - hotels or elsewhere for officers travelling on
 the public servise.  _Jee C. ”/_(g, |

(¢) Advising an officigl superior of ilinésS;iéXcépt
in cases of urgency whan immeﬁiate,stepsvhave”ﬁo

Ye taken to provide for ‘the duties of the “sendexrs

(a) Requestinglleave of absence.

(¢) Sent by members of an officer’s family, or
others on that officer’s behalf. -

4, A telegrem must not be sent when & communication by post
will be quick enoughs Por urgent commanications telegrams
should be sent when they are cheaper than long distance
telephone calls. Similarly a telegraw should not be sent
where a telephome call would be cheaper. .

5. The utmost brevity consistent with clearness mst be used
in framing telegrams; needlessly long telegrams hinder the
transmission of other telegrams. '

Ge A communication of a private nature must be excluded
from & Government Telegram and paid for as a separate

message.




