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Circular 7/200t: Confined competition for promotion to the post of IT Manager at 
Assistc.~nt Prindpal (standard scale) level in the Information Technology Support 
Section of the Ct:!ntral Statistics Office, Dublin 

A Dhuin~ L,sai:. 

I. I <1m dir~crcd by the Minister for Finance to announce the holding of a Civil Service 
C 1nm-, is~ ior, :o" i i ned competition for promotion to the Assistant Principal (standard scale) 
jJl)st ul IT l\htn;,!;er in the Information Technology Support Section of the Central Statistics 
Office. Dubltn. 

Joh CO!l!~xt 
:::. Th-.· C~ntr;tl Swtistics Office is the independent Civil Service agency responsible_ under 
the ac~"s _,f rrt,: -.-.tuiseach. for compiling and disseminating the bulk of official lrish 'ltatistics. 
It has ,t :JJr ... · .;t<olting of approximarely 550 persons, of whom some 400 work in its Cork 
office \\ hich ~.le<ds with business, prices, agriculture, labour market and other vital statistics. 
The C TK utflL'e is <.tlso mvolved in the IT and administration areas. The Dublin office has a 
statfini,! cumriernent of some 150 staff and is primarily concerned with data on the National 
Accour<t-. tnlanL·c of payments, external trade and demographic statistics. 

The nnt Censu~ 1Jt' Population (Census 2001) will take place on 29 April .200 I. The census 
[, ~~ m"j(1r underL1king involving a number of inter-related activitie~. These activitie" include 
censu~ gcograohy :md mapping, field force recruitment and payment. logistical support (e.g. 
W<trehclu,ir.g and transportation), publicity, census field work. processing of data and 
puhlic.ti(ill ,.f re-.,ulrs. 

The ::~rpc)int: ... ' vi di inittally he responsible for a number of IT systems in the census area and 
wi II rc7nrt l<' u,; Principal Officer in charge of Census Support and IT. An external 
nmtradm !v; h·_·,;·n retained ro develop a processing system for Census 200 I using scanning 
and rc.c,!r!ltinn t.:chnnlogy. The po-;irion may involve working in hoth the Ardee Road 
( RJthrtin:-. '·ffi .·c and in the census-processing centre in Swords on a tlexible basis for the 
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duration <•f !ht.: ::ensu;; operation. The appointee will abo be imolved m the overall 
i,nrkmc'-,ta~Jnn •f the Centml Statistic-.; Office IT -;trategy. 

Job dt'scr.i.Q:tim! 
3. The appcmtc:·-. Jutk-. will include: 

• Vl<<i!1te<':ance of the existing VAX-based census administrative systems (e.g. payroll. 
:·ecru ttl; h.'nt ). 

• Fun her processing of Census 200 I. 
• .:\s..;i,ting in the clelivery of the Census dissemination programme. 
• Tmal fumiliarity with and management of census data. 
• Technical -.uppolt to census division. 
• Liai..,in,c with the external consultants involved in the census processing in relation 

to IT. 
\1anagernent of the Census IT unit. 

• Resource planning and development of appropriate training and skills planning for 
the Ccr.sus IT unit. 

• Redevelopmem. as appropriate, of systems to take account of the technical 
architecture defined in the Central Statistics Office's IT strategy. 

Personal require_ments 
4. Candidates n;L:st posse..,s some or all of the following qualities: 

Extcr;-;i\ :~ kno·.vledge of IT, including significant management experience in a 
:1mg:r·~~''i'\e IT environment. 
~'ro\ ('n .:xp:~rience of participation on project teams in suc\:essful IT development 
\vnrk 
A k:W\\ .!edge of the principles and techniques of data management. 

• Ex~.:clle:1t inter-personal, communications and presentation skills. 
• ExpericiK'~ of working with external consultants. 

Ability tu operate in a team environment. 

Eligibi_litv 
5. Cand1uatcs must on the date they apply for the competition, 

(i) \)1.' serving in an established capacity in the Civil Service as a Higher Executive Officer 
or an Administrative Officer or in a departmental grade listed in paragraph 2 of the 
Appendix to this circular, or be serving as a Higher Executive Officer on secondment to 
F As from the Civil Service 

and 
(ii) on l April 2001, have not less than three years' service in their existing grade or an 
ag~:regate of 1 hree years" service in eligible grades, except in the case of a Social Welfare 
Officer ~-;r a Higher Executive Officer or an Administrative Officer who has prior service 
in the S(1ciai ·welfare Officer grade or the former grade of Higher Officer of Customs & 
Excise (see p.:tragraph 6 below). In this context, credit is given for all job-sharing service 
on the -;ame l·asis as full-time service. 

6. So ... iai Welf:.:re Officers will be required to have not less than eight years' service to be 
eligibL: for the ..:•.HnpetititJn and may count service, up to a maximum of five years, in the 
grade d' Ex.:cut<'e Officer as service in the Social Welfare Officer grade for this purpose. 
Forme( Soci:.tl \~~~~!fare Officei·s and former Higher Officers of Customs & Excise who have 
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been r:Cl'fl i fic'd ,,.., Hi~hcr Ex.:cuti\ c Officers ami/or appointed a:-- Administrative Officers 
and ''he· h,~\'C le-.-., th<.u three yL·ars" service in the Higher Executive Officer and/or 
Adminht;·Jt ·.c '1 iiccr ~r:tdc·-. \\ill he required to have an aggregate of at least eight years' 
servic<. i:·, e: igd• ,. _:!rade" to be eli2!ii1le for the cc-mpetition. St:n ice in the former grade of 
Highe: Ctfi.L·r >I Cl!-.,t•)IlJ'. & Exc:se will count a:-. service in an eligible grade. Former 
Higher Otfit.c'·' · d Cu"to 11'. & Exci-.,e may count up to five years service in the Executive 
Otlice1 ~r~tLk 11 ' 1 1he to,-n:er grades of Officer and Indoor Officer of Customs & Excise as 
service in ttL Hidi•.:r Ofi'i1:er grade fur this purpose. 

7. OfiiL·lcrs \\ h1 other than on an allowance basis. are serving as HEO/Systems Analyst or 
who h.1vt: rmur .nvice as HEO/Systems Analyst may count such service as HEO service for 
the pu-p(he l)iptt·agraph 5 above. 

8. Otricers un r~ :·ubatiun are not eligible to compete except where they would have been 
eligibk had the: remained in their previous grade and they have served continuousiy since 
satisfactorily co1np!eting a period of probation. Periods of special leave without pay should 
not be c:onsiclcreJ to break continuity of service for this purpose. 

9. Offlet~r~ on !_[>ecial ieave with pay may apply. if otherwise eligible. Officers on special 
leave \Vithout p.l\ (e.g. to •;erve with the EU) may be eligible; Personnel Sections should 
check ca'ies not covered by Department of Finance Circular 33/91 with this Department. 
Office:~ on L':JI\~f break may apply if the terms of their career break conform with the 
provision-. ol Department of Finance Circular 18/98 and if they are otherwise eligible. 

Ct_!ndi!i!ms ot appointment_ 
10. The appc•inT1~1ent will be to the grade of Assistant Principal (standard scale) and will be 
subject t1' the us: tal conditions gowrning such appointments. An officer whose service is not 
satisfactnry. or v\·ho opts not to remain in the post. may. at any time up to the end of one year. 
be retuned [\i h; ~/her former Department or duties. Any extra payment arising from the 
as-.,ignmcnt -.vouid then cease. 

The competition 
ll. Sdc(tion wi 1.l be by means of a competitive interview conducted by the Civil Service 
Commission. TrK interview board may, having examined the applications of all candidates 
by reference to the nature of the duties and the personal requirements described in paragraphs 
3 and -J. above. clccide that not all of the candidates will be invited to attend before the board 

for interviev\. In addition, the board may. at its discretion. require candidates to undergo a 
preliminary mtc:r·:icw and invite only those who reach the requisite standard to attend for 
competitive inten.it~W to select the candidate best qualified for appointment. The interview(s) 
will be conducte~i by a board to be set up by the Civil Service Commission. 

12. [n placing i11 C)rder of merit the candidates considered best qualified for appointment. the 
Civil Service C. mmission will give credit for proficiency in both Irish and English, in 
accord<J.nc~~ with D12partmem of Finance Circular 30/90 and Department of the Public Service 
Circul.tr -J.J/75. ,tnd any other relev:mt instruction to candidates qualified for the award of 
such c• .. xtit. 
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Applit:atjon~ 
I.'.. C n<tidak-- ,,,\ ·uld 1)bt.rn their dppli12ation forms trom rheir own Personnel Section. The 
C; \ il \e:-, 1u.· c.' Jimis,;ion A·ill supply application forms to Personnel Sections on request. 
C1mh:Jtc~, ,,!Jou:.! rerum ttleir completed application forms directly to The Chief Executive 
Officer. Ch ii S-2n ice Commission, l Lower Grand Canal Street, Dublin 2, to reach there 
a" soo'l '-'' p· l'.Si <c hut not later than 5.30 p.m. on ThursdaJ 15 March 2001. This closing 
date must he strictly observed. C.mdidates invited to interview must be prepared to make 
thcmst· \es 1\ ,ti .·hie at sho.·t notice. It is expected that interviews will take place in April 
2001. 

J.+. The Ci Yi I s,, .·\ice Commission will contact Personnel Sections in respect of candidates 
hei ng l·al led to u ·mpetitive interview. For each such candidate the Personnel Officer will he 
required: 
(a) to .::-crtity th.11 the candidate 

• has \\ or~ed weli and been satisfactory in his or her present grade, 
has hee'' satisfactory in general conduct, and 

• fulfi Is l.h.' conditions of eligibility set out in paragraphs 5 to 9 above, 
AND 
(b) to ;end to the Civil Service Commission an assessment of the candidate's suitability for 
promotion w r\ -,sistant Principal (standard scale) on a form to be supplied by the 
Cumm iss ion. 

15. Condiduie\ should note that (i) eligibility for the competition and (ii) health and the 
fr,·el o( sick !ur·e are nm vr:rified by the Civil Service Commission until a candidate comes 
under <'O!tsidcrouon for appointmenl. Admission to the competition therefore, does not 
imply ;tcccpt .. mc.:: by the Commission. In particular, candidates should note that the Personnel 
Office!· \vill no! have verified the health and the level of sick leave of those called to 
c~)rnpetitt \ c into-. icw; accordingly, admission to the competition and/or an invitation to 
com petit: ve <me:Y!<.~w Jocs not imply that they meet the health and sick leave criteria. In 
considcri ng a successful candidate's suitability for appointment from the point of view of 
health and sick leave the Commission will have regard to Department of the Public Service 
Circular ~4176 .. •s amended by Department of Finance Circulars 32/91 and 33/99. If 
cmdid~tte-; have uoubts about any aspect of their eligibility, they should clarify their position 
with their Personnel Section before proceeding with their application. 

Circulation and further information 
16. Personnel sl~ctions should bring this circular to the notice of all eligible officers serving 
in the!r department and associated offices without delay, including officers on maternity 
leave. career break and other relevant forms of leave. If candidates have any queries about 
this circular. the~, should contact their Personnel Section. Subsequent enquiries about their 
candiddture "hould be addressed to the Civil Service Commission. 

Misek mea..;. 

Joe McGm·t·rn 
Assistant SecreLtty 
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APPE'\DI~_:_!_~_IL\DES ELIGIBLE TO COMPETE 

I. Tlk .~·-·fle:ai ,, .'\ •cc ~r<,dl~s of Administrative Officer and Higher Execut1ve Officer. 

-, Tlk i •.ll I',,, i 1..: departmental grades at Higher Executive Officer/Administrative Officer 
le\ el: 

0 ;fi~~~2L;_[l(: Comptroller and Auditor General 
,-\ ·.ld !li ll' 

Deparlm,;,J_1t of Forei~n Affairs 
Third Se· Tcrary 

Of!lc(' ot t.he Houses of the Oireachtas 
sl'l1il>r CLTk 

Departm~nt of Justice. Equality and Law Reform- IT and Telecommunications 
D1vision at Garda Ht:adquarters 
Systems .\nalyst 

Departm•.:nt of Social, Community and Family Affairs 
S\lcial 'Vv elfare Officer 

3. Cenain ot'i'ict::' -.erving in FAS as specified in paragraph 5(i) of the circular. 
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